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d. The employee shall immediately report to the supervisor any work related 





04.01 4 Uniform Personnel System 

a. the remote work recurs on a regular basis and is significant (more than 
20% of biweekly time), or; 

b. the remote location is out of state for 30 days or more per calendar year. 

 
  (XX-XX-XX) 
 
 
R04.01.051.  Telework 
 
This regulation applies to work outside of the primary university-provided workplace during 
scheduled work hours for one or more days a week on a regular basis.  This regulation does not 
apply to faculty who are on sabbatical or other approved leave, or to faculty who, consistent with 
their approved workload, are physically present to teach in the university setting and to maintain 
reasonable office hours at the primary university-provided workplace. 
 
A. Telework is an arrangement in which the university permits an employee to work during 

scheduled work hours at an alternate location that is remote from the primary university-
provided workplace.  Under this arrangement, the employee maintains close contact with 
his/her supervisor and coworkers through various forms of communication technology 
and fulfills all performance expectations.  

 
1. Telework arrangements are at the discretion of the university and require written 

approval as follows. 
 
a. All arrangements for telework require approval of the supervisor and the 

department dean/director, in consultation with appropriate human 
resources personnel.   
 

b. For regular faculty, an arrangement for telework must be reflected in the 
faculty member’s workload. The university reserves the right to modify 
the nature of the workload in a manner consistent with the applicable 
collective bargaining agreement.     

 
c. An arrangement for work to be performed outside the State of Alaska 
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1. The employee shall be reachable by telephone, fax, pager, or e-mail during 
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D.  Telework Location and Safety 
 

1. The employee shall maintain an appropriate alternate work place.  The university 
is not responsible for any costs associated with setup of a home office or the tax, 
insurance and other legal implications for the business use of an employee’s 
home. The responsibility for understanding and fulfilling all such obligations shall 
rest solely with the employee. 
 

2. The university may inspect the alternate workplace.   
 

3. The employee shall immediately report to the supervisor any job related injuries. 
 

4. The university is not responsible for injury to any other person or to property 
arising out of the use of or activities in the alternate workplace.  The employee 
shall not hold business visits or meetings at an alternate workplace.  The 
employee shall hold the university harmless for injuries to oth




